
STATE OF DELAWARE 
DEPARTMENT OF MILITARY AFFAIRS 

DELAWARE ARMY NATIONAL GUARD 1
VAVALA WAY

NEW CASTLE, DELAWARE 19720-2417

NGDE-MSD-SPP 14 March 2025

MEMORANDUM FOR Assistant Chief of Staff, NGDE-ACS, 1 Vavala Way, New
Castle, DE 19720-2417

SUBJECT: Full-Time National Guard Duty (FTNGD) Tour Request for State 
Partnership Program Assistant/Bilateral Affairs Officer Title 10

1. References:AR 135-200, Chapter 6, and DEARNG PolicyMemorandum
25

2. Request Full-Time Army National Guard Duty (FTNGD) tour for one
Soldier, O3 through O4.

a. Unit: JFHQ-SPP, DE ARNG

b. Duty Location: JFHQ-DE 1 Vavala Way, New Castle, DE 19720 follow-ons to
US Embassy, Port of Spain 01MAY25

c. Immediate Supervisor: LtCol Timothy J Hoyle, (302) 379-7879

d. Tour Dates: 01 MAY 2025 30 Sept 2025

e. Length of Tour: estimated 150 days (Contingent upon funding)

f. Field Conditions: No

g. Per Diem: No

h. Billeting: No

i. BAH: Yes

j. Rations: No

k. Travel: Command to pay travel, as required.

l. Dependent Travel Authorization: Yes

m. Rental Car Authorized: No

PVA# 23-FTNGD-25



NGDE-SPPD SUBJECT: FTNGD State Partnership Program Bilateral Affairs Officer

n. COLA: Based on HOR for duty over 140 days; Reference JFTR, 
Vol 1 Chapter 8 paragraph U8038

3. Soldier Qualifications:

a. Experience preferred: Experience in administrative action support, 
previousexperience working within strategy, planning, logistics, international 
affairs.

b. MinimumMilitary andCivilian Education Required:Military License 
and current Accident-Avoidance training.

c. Passing score required on most recent ACFT and must meet HT/WT 
standards IAW AR 600-9.

4. Project Justification: Soldier chosen for thisassignment will support the State 
Partnership Program.

5. POC for this memo is the undersigned at timothy.hoyle@US.AF.mil or (302) 326-
7879.

TIMOTHY J. HOYLE,
     Col, DEANG
     State Partnership Program Director


